•

it is important to seek and gain assurance that beneficiaries have made sure that
children, their parents and carers understand how the images will be used and stored
and have given consent.

We expect beneficiaries to provide assurance that they have policies in place to:
•
•
•

gain written consent from a child and their parents or carers before taking and using
a child's image
explain what images will be used for, how they will be stored and what potential risks
are associated with sharing images of children
make it clear that if a child or their family withdraw consent for an image to be
shared, it may not be possible to delete images that have already been shared or
published

We will:
•
•
•
•

anonymise the names of children whose images are used in our published material
never publish personal information about individual children and disguise any
identifying information (for example a school uniform with a logo)
make sure beneficiaries understand how images of children will be securely stored
and for how long (including how we will control access to the images and their
associated information)
reduce the risk of images being copied and used inappropriately by only using
images that positively reflect children's involvement in grant supported research.

Storing images:
We will store photographs and videos of children securely, in accordance with our
safeguarding policy and data protection law. We will keep hard copies of images in a locked
drawer and electronic images in a protected folder with restricted access. Images will be
stored for a period of 3 years and will be reviewed annually by the trustees).
We will never store images of children on unencrypted portable equipment such as laptops,
memory sticks and mobile phones. The Laurel Trust does not permit any adult associated
with the Trust to use any personal equipment to take photos and recordings of children.
This policy statement should be read alongside our Trust safeguarding policy and
proced ures, including our code of conduct for trustees and code of behaviour for consultants
and beneficiaries

